LEDBURY
POETRY

RECRUITMENT PACK

Development
Manager

PART-TIME: 24 HOURS PER WEEK
SALARY £22,800 (£38,000 FTE)

This is a key role within the organisation for an
experienced and creative individual to drive our financial
growth, ensuring longer term financial resilience and
facilitating our artistic vision.
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From our early days as an annual festival run by volunteers, Ledbury Poetry
has grown into the UK’s biggest poetry festival; taking place across ten
days each year, with a strong reputation for international poetry and a
commitment to leading change in gatekeepers of poetry.

As an Arts Council England NPO (National Portfolio Organisation) our
current focus is on expanding our scope as a year-round organisation,
delivering impactful education programmes and poetry-based artistic
projects.

In 2017 we launched the prestigious Ledbury Poetry Critics programme in
collaboration with Sarah Howe, Sandeep Parmar, and the University of
Liverpool. The project which contributed significantly to the increase in the
diversity of published poetry critics. We try to tackle problems at the root
and believe that poetry and the arts should be accessible by all.

As employers, we pride ourselves on our nurturing, inclusive approach to
providing the conditions for our whole team to shine. We value each
member of staff for their individuality and we share a collective
commitment to delivering excellence across all projects.

We believe in the powerful role that poetry has to play in everyone's lives
and we're working to make sure that poetry is a beacon which is accessible
to all.
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This is a pivotal role at an exciting time in the journey of our
organisation.

As we prepare to enter our fortieth decade with a focus on delivering
exceptional standards both in the festival and as we develop our
year-round work, this is an opportunity for a Development Manager
to play a key role in the ambition and sustainability of the
organisation.

You will lead on implementing our fundraising strategy, with
responsibility for securing income from trusts and foundations,
individual donors, corporate sponsors, and public funders including
Arts Council England. Your expertise will ensure the financial
sustainability of Ledbury Poetry, enabling an ambitious artistic
vision and impactful project delivery.

Working closely with the Director and broader team, you'll also
develop our individual giving and membership schemes, nurturing
relationships with supporters and creating compelling cases for
support. This role offers a unique opportunity to make a significant
impact on a nationally recognised arts organisation during a
transformative period.
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Strategy & Development:

- Ensure that fundraising strategy informs decision making and planing.
- Lead on research, planning and execution of funding applications to
trusts, foundations and public funders.

- Monitor project budgets and maintain regular progress reporting

- Maintain active monitoring of the funding landscape, evaluating
established sources and identifying new opportunities.

« Support the Director in administering Arts Council England NPO
requirements and reporting.

- Develop proposals for corporate partnerships and sponsorship
opportunities.

- Contribute to organisational strategy development and business
planning.

- Work with the Director to consider current income streams and
evaluate whether these can be optimised.

Take a proactive approach to exploring untapped opportunities for
growth.
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Membership & Individual Giving:

- Develop and manage our individual giving and membership schemes

- Create compelling communications for donor acquisition and retention
- Implement effective donor stewardship processes

- Organise special events and opportunities for members and supporters
- Maintain accurate records of all donors and members

sImpact reporting

Relationship Management:

- Build and nurture relationships with funders, donors, and potential
supporters

- Represent Ledbury Poetry at networking events and meetings

- Host donors and funders at events where appropriate

- Work collaboratively with team and stakeholders to cultivate potential
supporters

Administration & Reporting:

- Maintain a current and pipeline funder database

- Ensure all reporting requirements met

- Track progress against fundraising targets

- Prepare regular reports for the Director and Board of Trustees

- Ensure compliance with fundraising regulations and best practice
- Support the Director with strategic planning and development
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Essential

Proven track record of successful fundraising, especially from trusts
and foundations

Developing and maintaining relationships with funders and donors
Managing budgets and financial reporting

Experience of working in the arts, heritage or charitable sector
Excellent written and verbal communication

Excellent relationship building and interpersonal skills

Ability to work to deadlines and manage multiple priorities

Good financial literacy and budgeting skills

Strong attention to detail

Strategic thinking and problem-solving skills

Desirable:

Experience of Arts Council England funding processes
An understanding of the Arts sector funding landscape
Developing corporate partnerships

Experience in managing events

Creating and managing membership schemes

CRM systems and donor databases
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Submit your CV and a covering letter to:
director@ledburypoetry.org.uk

Covering letters should be no more than two pages,
outlining your interest in the role along with anything else

you consider relevant.

Deadline Spm, Friday 31st July 2026.
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